
In outlook, tap to open 
your email that contains 
your appointment 
information. 

In the email, tap the "click here to join 
the meeting" link. This will open teams. 

In Teams, tap Join as a guest.
If you are logged into an 
account in teams, log out 
and try this process again.  

Tap inside the "name" box, and type 
in your name. Then, tap Join meeting

In the call, tap the microphone to mute and unmute your self.
Tap the speaker icon to mute and unmute the call.
Tap the red square with a handset icon to hang up. 
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